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General Application Instructions — please read as some information has changed.

1. Please read through the entire application prior to starting.

2. The process of filling out the APRGP project application should be completed cooperatively with
ALL participating project partners (All partners must sign a Partnership Agreement Form). (If the
applicant is associated with a University or school of higher learning, and that institution requires
a signature of the contracting officer for outgoing applications, the WDA request a signature by
that official in this application.) The Contracting Officer “Signature” line can be found at the
bottom of page three in this application.

3. Answer each section in the application. Applications will not be reviewed for consideration unless
all information is complete. (Please refer to the APRGP Application Approval Checklist document
and the Sample Budget on the website.)

Submission of Application

Make sure all the appropriate signatures are affixed to each document.
Mail a hard copy to:

Wyoming Department of Agriculture
2219 Carey Ave.
Cheyenne, WY 82001-9980
Att: NR&P

Please submit a second copy of your application and supporting documents electronically to
michelle.macdonald@wyo.gov and justin.caudill@wyo.gov . If you are not able to provide electronic
signatures on all documents, email documents without signatures. Please make sure your hard copy
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documents mailed to the WDA have all partners’ original signatures (the application must be
postmarked by RFP deadline if requesting grant funds).

For questions about the Agriculture Producer Research Grant Program or the application process
contact: Michelle MacDonald at 307-777-7323 or Justin Caudill at 307-352-0378; or at the emails
provided above.

PLEASE NOTE:

- An application including a request for grant funding may only be submitted during the period of
Request for Funding Proposal (RFP).

- The application will be reviewed for approval within 45 days of the WDA receiving the
application or the close of the RFP period. Once reviewed, applicants will receive notice of
application status — approved or denied.

- All project partners must sign a Partnership Agreement Form.

- If a Research Advisor is utilized in the implementation of the proposed project, the
qualifications or current vita of the Research Advisor must be provided with the application.

- If grant funding is approved in addition to project approval, a contract will be written and all
signatures completed (contract execution). Expenses for work done prior to current contract
execution may not be used as grant expenditures. Matching fund expenses commence at the
time of contract execution.

- A detailed outreach plan must be included in order to disseminate the research findings to the
widest possible audience of affected agriculture producers.

- Afinal report is required upon completion of the project. Annual progress reports will also be
required for the duration of the project.
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" Agricunlinre Program (APRGP) Application

W/ Agriculture Producer Research Grant
o;om&ngf .

COMPLETED FORM MUST ACCOMPANY ALL APPLICATIONS

ProjectTitle:

1. Applicant Information:

Educational Institution/Qualified Entity (applicant):

Contact Name:

Contact Title:

Address:

City, State, and Zip:

Phone: Fax:

Email:

Is someone other than the Contact listed responsible for signing agreements or contracts? If so;

Name: Title:

If a Research Advisor is utilized in the project attach Research Advisors qualifications/Vita

Research Advisor Name:

Research Advisor Title:

Address:

City, State, and Zip:

Phone: Fax:

Email:

Contracting Officer Signature and date:
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2.

General Project Information / Summary

Summarize what your project is about and what you plan to do. Include such things as how it is
distinctive and creative. Why is it important? What problems, opportunities or situations are being
addressed? Include the context in which the problem/opportunity exists and the current impact it is
having. Include a paragraph or two describing the type of agricultural operation affected by the
problem or situation (1-page maximum).

Relevance, Benefits and Impacts to Agriculture

Explain how your project will help sustain Wyoming’s agriculture. Include a description of issue(s)
affecting the agriculture production system and how the proposed project will help mitigate the
problem/situation. Proposal’s should explain how the project will generate knowledge to develop
applicable agriculture practices that enhance the natural resource base, economic viability of
agriculture operations, and/or the quality of life for production agriculture in Wyoming.

Also describe the potential benefits and impacts of your project and its findings on other producers
(local, state and regional) or agriculture in general. For example, how does it affect the overall
farm/ranch productivity levels, operational profits, soil or water quality or quantity, rural
communities, society as a whole?

Where possible, use specific estimates of benefits — such as dollars saved per acre or animal, tons of
soil protected from erosion, pounds of chemical or feed reduced, number of livestock, markets
expanded, jobs created (3-pages maximum).

Goals & Objectives

Provide well defined achievable goals and objectives of your project. These are major things you plan
to accomplish. Also provide a completion date for the project with timelines for accomplishing each
goal & objective (3-pages maximum).
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5.

Related Research — Literature Review

Did the applicant review existing research to ensure the proposed project was not previously
completed by other entities? YES or NO.

Furnish an overview relating the present state of knowledge to the proposed goals and objectives.
Reference related research so it can be verified by Wyoming Department of Agriculture (WDA) staff.
Justify why the proposal is different than already existing research projects (2-pages maximum).

Experimental Procedures

Provide a description of methods and analysis related back to the Goals and Objectives of project.
Experimental procedures should be well defined and utilize adequate procedure/methods that will
generate meaningful results (3-pages maximum).

QOutreach Plan

Describe how you will communicate your project and its findings to producers (specifically) and others
(generally). Be specific — examples include: field days, workshops or conferences, producer-to-
producer networking events, educational brochures, fact sheets, journal articles, public presentations,
radio or television reports, news releases, websites, social media etc (2-pages maximum).

Roles

Detail the specific roles of the applicant, the research advisor and any other participants/producers
who are to be involved in this project.

Provide a description of each agricultural operation for producers participating in the APRGP project
(if applicable).

Written agreements from all committed partners must be included with the application.

Provide a resume or other write-up of the applicant and/or Research Advisor’s qualifications
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9. Budget

PLEASE NOTE: A minimum match is not required for grant funding, however, those that provide a

minimum match of 20% will have preference over those that don’t during the internal review

process.

Grant recipients must provide a concise budget, with proper justification, that is appropriate to the
proposed project. The grant request may not exceed $20,000. Projects with a minimum cash and/or
in-kind match of 20% will receive a preference if all other requirements for the application are

completed (3-pages maximum).

Please complete the following budget summary form (see Example Budget in reference material).

Grant
Funds

Matching
Funds
Cash

Matching
Funds
Contributed

Total
Amount

In-kind

Administration
Salaries
Contractual
Services
Materials /
Supplies
In-State Travel
Equipment
Equipment
Rental
Mapping /
survey

Other (specify)
Other (specify)
Other (specify)
TOTAL

Budget justification: Information providing rationale for both project costs and match must be
included with sufficient detail for each budget category. Provide an approximated itemized account
for each of the above categories.

Example budget justification:
1. Salaries — One temporary staff employed for the 3 yrs of the project for 4 months from June
through September $8.00/hr @40 hrs per week X 4 weeks X 4 months X 3 yrs = $15,360
2. In-state travel — Eight trips to project area (80 miles/trip) each of the 3 project years. 80 X
.50/mile X 8 trips X 3 yrs = $960
3. Any single item costing more than $500 must be listed separately

(Budget category continued next page)
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Please indicate all federal, tribal, state, local, private, and non-governmental partners and their level
of participation (matching funds). Also be sure to include your contribution to the project. NOTE:
The TOTAL here must match the amount on the previous table for cash and in-kind.

Monetary Contribution Contribution C for Cash or
Partners Amount I for In-kind

W Wnwnunnmnnnm

TOTAL

10. Signatures

| certify the information provided in this application is true and correct to the best of my knowledge. |
understand this program is done with the voluntary cooperation and participation of all partners
named in this agreement. | further understand | will be required to sign a program agreement and
other necessary documentation containing the terms and conditions for inclusion in the program and
funding conditions (if applicable) if this application is approved.

Applicant’s Signature Title Date

Research Advisor’s Signature Title Date
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