Applicant Name: 

[image: image1.jpg]Werormin
DEP%TMENT Z %7”&50%/%4/&

Nl
|





Wyoming Specialty Crop Grant Program
Specialty Crop Event Sponsorship Application

Guidelines

Purpose
Sponsorships will be awarded to nonprofit organizations and educational institutions to promote Specialty Crops through conference and workshop support.

Eligibility Requirements

Wyoming nonprofit organizations are eligible to apply for a Wyoming Crop Specialty Program event sponsorship grant if they meet the following criteria:

1.
Be a registered Wyoming-based nonprofit organization or an educational institution in the State of Wyoming.

2.
Demonstrate that the organization is capable of promoting the use of specialty crop through the event.

3.
Have received a recommendation from a local agricultural entity that can vouch for their commitment to specialty crop agricultural production, promotion or education. 
4.  Neither the applicant nor any person (or concern) in any connection with the applicant as a principal or officer are  presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction or by any Governmental agency of the State of Wyoming nor from federal financial or nonfinancial assistance by any federal department or agency in accordance with Executive Order 12549 (Debarment and Suspension) and CFR 44 Part 17, or are on the disbarred vendors list at www.epls.gov.  
Eligible expenditures are limited to specialty crop promotional and educational materials, room rental costs, speaker travel, hotel and per diem.
In-kind matching expenditures may include cash, donated labor, rental equipment and other approved expenditures directly related to the event that promotes specialty crops.
Ineligible grant expenditures include but are not limited to salaries administrative costs or expenses not directly related to specialty crops.
Award Limitations
This is a matching program.  Nonprofit organizations may receive a maximum of one specialty crop event grant.  The total grant award must have at least a cash or in-kind match equal to approved award. (50/50) The maximum grant awarded will not exceed $1,450.
Requirements of the Organization Participant

Documentation:  The nonprofit organization must complete and submit to the Wyoming Department of Agriculture the following forms for reimbursement: 1) Request for Reimbursement, 2) Itemized Expenditure and, 3) a detailed hard copy and electronic copy of final report on the grant by September 30, 2015.  Copies of canceled checks (both sides) or other confirmation of payment and invoices must be submitted for reimbursement. 
Application Process

Nonprofit organizations applying to the Wyoming Specialty Crop Event Sponsorship Grant Program must complete and return a signed hard copy and email an electronic copy of the application and the required attachments by July 31, 2015 to Attn: Wyoming Department of Agriculture, Wyoming Specialty Crop Program, 2219 Carey Ave. Cheyenne, WY  82002. 
PLEASE NOTE:  Expenditures incurred without written or electronic confirmation from the Wyoming Department of Agriculture are not eligible for reimbursement. The application process cannot be started after the event has occurred and expenses occurred before approval of grant will not be reimbursed. 
General Grant Information
The Wyoming Specialty Crop Event Sponsorship Grant Program is a reimbursable grant; and as such, the applicant must pay all expenditures before the grant award can be disbursed. The business shall function independently in performing this activity and shall assume sole responsibility of any debts or liabilities that may be incurred in regard to this grant. The grant award cannot be assigned.

***This program has a limited amount of funds. This is a competitive grant program and application is not a guarantee of funding. Wyoming Department of Agriculture reserves the right to deny applications that are not complete or otherwise deemed not eligible. 


Wyoming Specialty Crop Grant Program
Specialty Crop Event Sponsorship Application

Application Format and Submission Requirements

1. Proposals need to be typed, single spaced and in 12 point format.
2. Each page should be numbered, with applicant’s name at the top of the page. 

3. Application packets should not exceed 10 pages including any supplemental documentation. 

4. An electronic version of the application packet (in MS Word format) must be submitted to the following email addresses  ted.craig@wyo.gov 
5. Submit ONE complete original application packet signed by the person authorized to receive 
funds and mail to Wyoming Department of Agriculture at the address below.

Submission of Application 
1. An electronic grant application must be emailed to the contacts below no later than July 31, 2015.  Applications must be received by the grant deadline. Applications that do not adhere to this deadline may not be accepted. 
2. A signed printed copy of the application must be mailed to the Wyoming Department of Agriculture at the address below no later than July 31, 2015. 
Contact Information

Ted Craig

Wyoming Department of Agriculture

(307) 777-6651

FAX (307) 777-6593
Email: ted.craig@wyo.gov
A signed hard copy must be mailed to: 
Wyoming Department of Agriculture 

Event Sponsorship Grant for Nonprofit Organizations

Wyoming Specialty Crop Grant Program
2219 Carey Avenue 

Cheyenne, Wyoming 82002

Wyoming Specialty Crop Grant Program
Specialty Crop Event Sponsorship Application

Application 

GENERAL INSTRUCTIONS

  (  Application form must be completed in its entirety and required documentation attached.

  (  Incomplete applications will not be reviewed.

APPLICANT INFORMATION

1.
Nonprofit Entity 
2.
Federal Tax ID Number          
3.
Mailing Address   
4.
City/Zip
5.
 Name of Applicant   
6. 
Phone







Fax # 

7.
E-Mail Address





Web Address
PROJECT INFORMATION
1.
Project 

2.
Project Location
3.
Start and Completion Dates

 ABSTRACT (In 150 words or less summarize what you want to accomplish)
Project Purpose and Goals:  Clearly state the purpose of the project and explain why your project is important to the specialty crop community.
Expected Measurable Outcomes: For the project, describe at least one distinct and measurable outcome that directly and meaningfully support the project’s specialty crop purpose. 

Goal: 

Measureable Outcome: 
Benchmark: 
Target: 
Outcome Measure:
Potential Impact:  Discuss the number of people or organizations affected (the intended beneficiaries of the project). Provide any potential impact if such data is available and relevant to the project. 
Work Plan:  For the project, explain briefly activities that will be performed and include a proposed time line to accomplish the project. Indicate who will do the work and manage the project.  
Financial Feasibility How do you intend to use the grant funds? Provide a breakdown of costs for the project and where the grant funds fit into the project financing. Provide budget estimates for the total project cost. 
Eligible expenditures are limited to specialty crop promotional and educational materials, room rental costs, speaker travel, hotel and per diem.
In-kind matching expenditures may include cash, donated labor, rental equipment and other approved expenditures directly related to the project that promotes specialty crops.

Remember, no labor, administrative costs or shipping may be included in the grant request. The total grant award must have at least a cash or in-kind match equal to approved award. (50/50) This may include in-kind donated labor, equipment rentals and other pre-approved costs. 
Budget 
Sample table format

	Itemized  Expenses
	Grant Funds
	Cash   Match
	In-Kind Match
	Total

	
	
	
	
	

	
	 
	 
	
	  

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Budget Narrative:  Provide sufficient information in paragraph format about the budget categories listed for each line item to demonstrate that grant funds are being expended on eligible grant activities that meet the purpose of the program.
Total Eligible Grant Expenditures from Itemized Budget Table


$__________

Required cash or in-kind match for grant





$__________

Total Grant Requested 







$__________

Project Oversight: Describe the oversight practices that provide sufficient knowledge of grant management to ensure proper and efficient administration. 

Project Commitment: Briefly describe the organization’s commitment to and work toward the goals and outcome measures of the project. 


I certify that the information supplied herein (including all pages attached) is correct and that neither the applicant nor any person (or concern) in any connection with the applicant as a principal or officer are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction or by any Governmental agency of the State of Wyoming nor from federal financial or nonfinancial assistance by any federal department or agency in accordance with Executive Order 12549 (Debarment and Suspension) and CFR 44 Part 17, or are on the disbarred vendors list at www.epls.gov.  Further, applicant agrees to notify Agency by certified mail should it or any of its agents become debarred, suspended, or voluntarily excluded during the term of this agreement. If approved for the specialty crop grant, I agree that the business will assume sole responsibility of any and all debts or liabilities that may be incurred from this project; and will provide the required documentation to the Wyoming Department of Agriculture upon request.

Signature






Title





Date
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